
Parents in Education

Foxborough Regional Charter School

Check Request Form
Date check request submitted:


Name of Event:
 

Date of event:


Contact person name, address and telephone number:
Check payable to:


In the amount of: 

Please provide a brief description of what this money was used to purchase.
(For Holiday Fair, also write the year you are purchasing for.)
Procedure for check disbursement

· Please purchase the requested items first and then submit this check request along with all receipts.  

· This form must be filled out in its entirety.

· The form must be submitted to the PIE treasurer at least 3 days before the request is needed.  
· 1.  Leave in PIE Box AND send an e-mail to Jaynemarie Hunt at jaynemarie086@gmail.com or

· 2.  Scan and e-mail to Jaynemarie Hunt at jaynemarie086@gmail.com and also please leave originals in the PIE box or
· 3.  Mail to Jaynemarie Hunt, 63 Cross Street, Foxboro, MA 02035
· All receipts and any unused money need to be returned to the PIE treasurer within 10 business days of the issuing of the request.
Treasurer Only





Rec’d:	____________


Paid:	____________





Ck #:	____________


Ck $:	____________
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